	REACH On-line Voluntary Opportunity Registration Form
	

	89 Albert Embankment London SE1 7TP
	

	Tel: 020 7582 6543   e-mail: mail@reach-online.org.uk
	

	Registered Charity Number 278837
	


Voluntary organisation details                 

	Details of organisation

	Name of organisation

The XXXX Association 


	Address

	Regents House




	Regents Street




	Ztown

	     

	     

	Postcode ZZ1 1ZZ

	Telephone

	000000000

	Fax

	11111111

	e-mail

XXXAssociation@xxxx.org.uk


	website

www.XXXAssociation.org.uk


	Details of contact person for job

	Name of person

	John Smith

	Position in organisation

	Chair

	Address – if different from organisation

	     

	     

	     

	     

	     

	Postcode      

	Telephone

	00000000 extension 1111

	Fax

	     

	e-mail

j.smith@xxxx.org.uk

	Alternative telephone number or mobile

0777777777


Organisation’s scope
	National or local  National
	Number of paid staff 30
	Number of volunteers 400

	Year established 1989
	Registered charity no.  (if applicable) 111111

	Approximate annual turnover £1.2m

	Objectives of organisation – Key points

The XXX Association works  to help people suffering from YYY to secure the care and support they need, while promoting research into causes, treatments and a cure.

T



	Main activities of organisation and other relevant information.

The Association offers a wide range of services to people affected by YYY including:-

-Centres country-wide that provide co-ordinated care under one roof for people with YYY

-A  telephone advice and information facility for relatives of those suffering from YYY

-A free equipment loan service

-Training and support for those caring for sufferers of YYY

-A network of 50 Branches run by volunteers, raising  money and providing support at local level






Details of opportunity – One per form please

	Job Title

IT Strategy Consultant

	Ideal start date

As soon as possible


	Job location - Where the volunteer will work.

Z area

	Postcode of job location

ZZ

	Job summary - Please summarise the role in a maximum of twenty words. A clear and appealing summary is essential, as when this role is posted to the REACH Interactive Website, this is the first description of your opportunity that a registered volunteer will see. 

Develop the IT strategy and technical architecture in line with the Business Strategy of an association providing crucial support to the sufferers of YYY


	Job description - Describe in greater detail the work that you want the volunteer to do and any other relevant details. Also indicate any skills/qualifications that are required. If the role is related to finance or fund-raising, please specify the responsibilities.

The current IT system appears to be too complex for the needs of the organisation and not all the applications are used.

The terms of reference for the project are:-

Review all the existing applications against the overall business strategy and define an overall IT strategy (hardware and software) and roadmap, covering the short medium and long term.

For each application determine whether it should be retired, renewed or replaced.

Liaise with the XXX UK IT manager  to ensure any recommendations fit in with the overall organisation strategy.

We will provide a full induction and the UK IT Manager will provide support as required 



	What is the frequency and flexibility of the time commitment required?  Is evening time or weekend time available or required?  Please describe as 1 or 2 part-days per week, Tuesdays or Thursdays only, 1 evening a month etc.

Daytime - 1 or  2 part days per week. Total project duration expected to be 3 months.

	If you want us to limit our search geographically, please state the main centres of population from which your volunteer could travel or the maximum distance you would consider.

Within 30 miles of ZZ

	We try to promote equal opportunities. If there are any access problems give details below. Please note that we do not accept arbitrary age limits for volunteers.

There is no age or other limit in operation. The building is fully accessible.

	Has your organisation used REACH before?  If yes - when? If no - how did you hear of us?

Yes - friend in another charity

	

	I confirm that, on behalf of this organisation, I accept the following conditions: -

1) Reimbursement to volunteers of actual expenses incurred.

2) Information on this form being posted on the REACH Interactive Website and sent to selected volunteers. 

3) REACH to be kept informed of developments regarding this opportunity.

4) The information sent to you about a volunteer must not be passed on to another organisation.

Please click this box to signify acceptance of these terms  FORMCHECKBOX 



	Name of form submitter J Smith
	Date 1 January 2008

	For (organisation name) XXX Association
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